


. All interested applicants are requested to submit one (1) set of the following
documents arranged accordingly into one (1) folder for the Pre-assessment of
their Eligibility based on the Qualification Standard of the position being
applied for:

Application Letter indicating therein the position being applied for
Duly notarized Personal Data Sheet (PDS Form 212) with Work
Experience Sheet

Authenticated Transcript of Records/Certification of units earned
Xerox copy of Eligibility (CSC-Prof/CSC-Subprof/PRC License)

Service Record

Certificate of Training related to the position being applied for
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. All documents must be submitted to this Office through the Records Section
for the preliminary evaluation on or before March 6, 2023 (Monday) until
5:00 oclock in the afternoon, addressed to the Schools Division
Superintendent, Attn: Administrative Officer IV (HRMO).

Late submission will no longer be accepted.

. For those who participated in the last Pre-assessment for the Pool of
Qualified Applicants contact the HRM Office through the following numbers
for more information.

eErlinda L. Roduta - 09678810655 (Northern District/Schools)
eMary Ann Agamata — 09978044241 (Southern District/ Schools)

. A separate memorandum will be released regarding the result of the pre-
assessment including the time and schediile af each annlicant ta he assessed.
Please be updated through our website

. Immediate dissemination of this memorandum is desired.

RAC .LANA PhD, CESO V
Sch sion Superintendent

Address: Quezon St., Don Domingo Maddela, Bayombong, Nueva Vizcaya
Telephonn NAae - IN7RY RR2.N1NA NQ171RRAA4AR
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