
! , 

National Educators ACIIdemy of tire PIJiUppint'S 
Office of the Dirt' tor 

MEMORANDUM 
OSEC-NEAP-00-MEM -2021-14 

TO 

FROM 

UBJECf 

DATF 

~: ' 1'\ • ..... .. ( i t~ ~.' . 
Minister, Ministry of Buic Higher and Technic~·"'Edu':e.. iN. ;u· 'u 'a,.·•.D.III.w141!1"'£ 

Regio"MJ Directors 
Schools Di i ion Superintendents 
School Heads of Public Elvnenbtry and Secondary Schools 
BuTeau Dir«tors 
All Concerned 

JOH RNOLD S. SIENA 
Darrclt~r IV, N[AP 

REQUEST FOR LIST OF PARTIOPANT TO THE PROFESSIONAL 
REGULATION COMMISSION (PRq - ACCREDITED TRAININGS 
UNDER NEAP'S ACCREDITATION NUMBER 

OS Pebru,uy 2021 

The ~ational Educators A ademy of the Philipptne!; (NEAP) IS the authonzed Continuing 
Pr tess1onal Development (CPD) Pro 1dcr of the Prole ·1onal ResulatiCin Contmie.~ion (PRC) for 
tl'<.~Cht>rs and sch I leaders m the Department ot Education It was first acCT dJted m De ember 2017 
with the CPD Accreditation No. PTR-2017-115. 11us accreditation was on December 23,2020. 

As pci.Tt of the requirements of this ccreditatmn. NEAP is requir d to ubmit to PRC thE' attendanet' 
~heets of all PR -Accred•ted Trainmgs conducted from January 2018 to December 2020 under the 
abovc-metioned NEAP Accreditation, umber. Thi5o wilJ be due n February 17, 2021. 

In tlus regard. may we request that all concerned DepF..d units to 
Excel File prt.'bcribed by Pftc:.......-......._...a....JJ...J......,_...a....Ll......,._...__.....,,...._....._......_b..i:-.....L.ha. ........ :a&..l.Ll.Ql1-___ ., 

to comply w1th the requ~ 
All Functional Oiv' ion Chief 

chool Oi i ion UJ)erintendent 
Head of Elementary and ecoudat-y ' chool 
All Other · oncet'Ded 
Tlli~ Regio11 

February 8. 2021 

Thts 1 to dt · em mate the attached mem randum f r 1mmedtate 
( appropnate actmn and stnct comphan e 

Plea~ send filled-out attendance heet tn ft cop1 u mg the 

~~~::::!;..J prescnbed M Excel F1le to for colla lion a11d 
submt 1011 to E P-CO on r bef re February 1 " · 2021 

I IRI f) lliS "'m 

~ 
BE JAMI 0. PARAGA , PhO, n : 0 \' 

Dtrect r IV' Reg1onal Dtrector 



Urpubltc o[ lhr lJhthppmrs 

Jlepartment of QEburation 

National Educators Academy of tlte Pllilippines 
Office of tlze Director 

MEMORANDUM 
OSEC-NEAP-00-MEM0-2021-1-l 

TO 

FRO:M 

SUBJECT 

DATE 

Minister, Ministry of Basic Higher and Technical Education, BARMM 
Regional Directors 
Schools Division Superintendents 
School Heads of Public Elementary and Secondary Schools 
Bureau Directors 
AIJ Concerned 

REQUEST FOR LIST OF PARTICIPANTS TO THE PROFESSIONAL 
REGULATION COMMISSION (PRC)- ACCREDITED TRAININGS 
UNDER NEAP'S ACCREDITATION NUMBER 

OS February 2021 

The National Educators Academy of the Philippines (NEAP) is the authorized Continuing 
Professional Development (CPO) Provider of the Profe ional Regulation Commission (PRC) for 
teadwrs and school leaders in the Department of Education. It wa!> first accredited in December 2017 
with the CPO Accreditation No. PTR-2017-115. This accreditation was un December 23,2020. 

As part ot the requirements of this accreditation, NEAP is required to submit to PRC the attendance 
sheets of all PRC-1\ccredited Training conducted from January 2018 to December 2020 under the 
above-metioned NEAP Accreditation Numb~r. 1 hi& will be due on February 17,2021. 

In this regard, may we request that all concerned DepEd units to submit thes~ data through the 
Excel File prescribed by PRC which shall be emailed to your region on ur before February 15, 2021 
to comply with the request of PRC. 

ll1e PRC memorandum and sample attendance sheet are attached to this letter. 

Immediate di eminalion of and appropriate action on this memorandum is desired . 



MEMORANDUM 

TO 

FROM 

SUBJECT 

DATE 

~el)ulJhr of tlJe ll)biltppmes 
.tarofe5siona( l\egulation <Commtssion 

:ffianila 

J 
AB 

ACCREDITED CONTINUING PROFESSIONAL DEVELOPMENT 
(CPO) PROVIDERS 

ALL CONCERNED 

YOLANDA D. ~EYES 
Commissioner 
Oversight for CPO 

ENCODING AND UPLOADING OF ACCOMPLISHED 
ATTENDANCE SHEET TO CONTINUING PROFESSIONAL 
DEVELOPMENT ACCREDITATION SYSTEM (CPDAS) WITH 
PROFESSIONAL/NUMERICAL CODE PER SPECIFIC 
PROFESSION FOR ACCREDITED CPO PROGRAMS 

January 6, 2021 

Pursuant to the implementation of Continuing Professional Development Accreditation 
System (CPDAS) and in order to automate the recording of earned CPO unit/s from 
accredited CPO program/s attended by professionals with CPDAS accounts, you are 
hereby directed of the following: 

1. All CPO Prov1ders shall use the prescribed Attendance Sheet (Annex "A") which 
reflects the Attendees' Professional/Numerical Code. The Professional/Numerical 
Code of the Attendees (Annex "8") is hereto attached for reference and both Annexes 
are downloadable in the CPDAS. 

2. The submission of attendance of professionals shall be encoded/uploaded by 
profession based on the program accreditation number. An Example of Submission is 
shown in Annex "C". 

For strict compliance. 

RC BUIIdms Paredes St., Sampaloc 
lanila. 1 OOR Phllinnines 

www.prc.gov.ph Phrlippme Intematronal Convention Cent& 
Sotto ~L Pa...av f'rtv I '07 Ph1ltnnm• 



Annex A 

ATTENDANCE SHEET WITH PROFESSIONAL CODE 

. . "' . •B.,_"11 .. J~··· . . . . .. . 
JUAN CRUZ DELACRUZ 100 1234567 10:00:00 5.00:00 5 

-

- · 
-

I 

! 

-

f-

-
•Jn excel form~t 



Annex B 

PROFESSIONALINUMERICAL CODE OF THE ATTENDEES 

Certified Public Accountant 
-----1---

2 Aeronautical Engineenng (AER) ~ ---.-!'eronautical Engineer 3400 
3 , Agricultural & Btosystems Eng1neering (ABE) Agncultural And Btosystems Engineer 200 

+ - - i -

~ 4
5 

, Agnculture (AGR) __ ____i Agricuiturist --·---------- _ --,--4300 
~ Architecture (ARC) I Arch1tect 300 

6 Chem1cal Engtneering (CHE) Chemical Engtneer 410 

1 Accountancy (ACC) 

7 Chemist 510 

8 
Chemistry (CHM) 520 1 Chemtcal Techntcta_n ____________ ___, 

Civtl Engmeer __ __ 600 _j 
Criminologist 3500 I 

C1vil Engmeering (OCE) 
--+--

9 
10 Cnminology (CRM) 
11 Customs Broker (OCB) Customs Broker 800 
~~--- ---------~----- -·--- ----- -------

12 Dentist 910 
r--:t3 Dentistry (DNT) Dental Hygtenist 920 
- · r---- --

14 Dental Technologtst 930 
-----..----~ 

15 Registered Electncal Engmeer _ 1100 

-~ Electrtcal Engtneering (OEE) Professional Electncal Engineer -----+--1_11_0_~ 
,__1_7 _____ ______ ____ _ _ _ _ R_ eg:::..i_s_te_re_d __ M_a __ ster Electrician - ----1-- 1_1_50 

18 
19 I 

~ Electronics Engtneenng (ECE} 
• ----< 

21 

Electronics And Communications Engtneer 1200 
1201 Professional Electronics Enginee_r _ __ _;,..... __ 

Electronics Enginee_r:_ _ 1202 

Electronics T echnicsan 1203 ---------- ·-- - --
3600 22 Envtronmental Pfanntng (OEP) Environmental Planner 

--~~~---------------
23 Ftsheries (FIS) Fisheries Professional 4300 

I 1300 

! 1410 
..... 

24 Forestry (FRT) Forester 

25 Geodetic Engineenng (OGE) Geodetic Engineer -· ____ ___;_ __ _ 
1510 26 Geologist 

~ 
I Geology (GEO) r--=----- ----27 . Geologic Aide 

~ J Guidance & Counsel tng (OGC) - ! Guidance Counselor 

29 _ Interior D_e_st-"-gn--'-(0_1_0"-) _________ l tntenor Designer 
30 Landscape Architecture (OLA) j Landscape Architect 

...... 
1520 
4100 _ _, 

310 
·--

320 
~ 31 

1 
llbranan (LIB) Ltbrarian 

32 Master Plumbtng (OMP) Master Plumber 
3800 
1900 

~ · Professional Mechanical_E_n~g_in_e_e_r ___ _._ __ _ 

~ Mechantcal Engineering (MEE) Mechanical Engineer 

----< 

2010 J 2040 
35 . _L 2060 Certtfied Plant Mechanic -----



Medical Technology (OMT) 

Medicine (MED) 

40 
Metallurgical Engineering (OME) 

~ Midwifery (MOW) 
42 J 

43 

~ 44 Mimng Engineering {MIN) 

45 : 
, 46 . Naval Architecture (NAME) 

i 47 I Nursmg {NRS) ,.....__._ 
48 I Nutrition & Dietetics {NAD) 

• 49 ; OccupatJonal Therapy (OCT) 
i 50 ! l ~1 ~ Optometry (OPT) 

52 
Pharmacy (PHA) ---

53 
54 , Physical Therapy (PHT) 

55 I Professional Teachers (PTR} 

I :~-4 Psychology (PSYCH) 

58 
·- Radiologic Technology (RAD) 

59 
60 

161 Real Estate Service (RAE) 

[Jif 
1 63 Respiratory Therapy (RES) 
I 64 Sanitary Engineering (SAN) 

65 Social Workers (OSW) 

1 66 1 Vetennary Medtctne (VET) 

Medical Technologist 

! Medical Laboratory Technician 

I Physician 
. Metallurgical Er:_gtne_e_r ___ _ 

Metallurgical Plant Foreman 

t Midwife (2 years) 

· Midwife ( 4 years} 

I Mining Engineer 
Certified Mine Foreman 

Certified Quarry Foreman 
1 Naval Architect & Marine Engineer 

Nurse 

Nutritionist Dietitian 

i Occupational Therapist 

Optometrist 
·-

Ocular Pharmacologist 

Pharmacist 
··--··--

Chinese Druggist 

Physical Therapist 

Professional Teacher 

Psychologist 

Psychometrician 

Radiologic Technologist 

X-Ray Technologist 

Real Estate Consultant 

l Real Estate Appraiser 
I 

I Real Estate Broker 
--1---. 

I Respiratory Therapist 

Sanitary Engineer 

; Soctal Worker 

Vetennanan 

2110 

_f 2120 
2200 

I 1810 
I 1820 

2310 
23.20 
2410 

·-' 
I 2420 ! --
I 2440 

2500 
2600 

--· 
1010 

---
l 2920 l -

2700 
2710 
2810 
2820 
2910 

I 

4000 I 
I --.---
I 4520 I 

-r 4530 
3710 

i 
3720 ' ! 
4410 ' 

I 4420 ' I I 

I I 4430 
' 4510 I ! 

3000 1 
I 3200 I 

3300 



EXAMPLE OF SUBMISSION 

Accredited CPO Provider A 
Applies for the accreditation of a program under 

CPO Council of Professional Teacher via CPDAS 

r----------·------ ----, 
1 Regional Office Where Submitted 

Assess the accuracy/completeness of 
application 

CPO Council cif Plfessional Teacher 
Evaluates and approves the program 

1 
Attendance Sheet with Accurate Details 

, Provider shall use the prescribed Attendance Sheet 
Format (Annex "A") and the Numerical code of 
attendees' profession (Annex '"B) as the guide ! 
L-~ 

---
Encoding/Uploading of Attendance Sheet 

Only attendees who are '·Professional Teachers" with 
numerical code "4000" shall be encoded/uploaded 

Other Attendees from Other Profession/s 
EXCLUDE other registered professionals such as 

Guidance Counselor, Librarian, or others. 

UNLESS, the program is also applied and approved by 
the concerned CPO Councils of Guidance and 

Counseling and Librarian. There will be separate 
accreditation numbers to be given by each, therefore, 

encode/uptoad separately. 

Annex C 


